
Once logged into the CSMD click on “My Account”  

 

  



This screen appears 

  

For each work location, you 

enter your supervisor by 

entering Supervisor’s Driver 

License Number and then 

click “Add” 



Example of information entered then click add.  

 

 

  



Popup box appears showing if the Supervising Physician has more than one location. APN/PA chooses location 

that physician supervises them or that the physician has designated to the APN/PA as the location where he 

performs the necessary review of charts for that APN/PA. Click the appropriate box(s) and then click “Add 

Selected Supervisor”. 

 

  



It takes you back to the “My Account” screen and then you hit “Save” at the bottom of the page. 

You should get this message at the top of your information 

 

  



Once the supervisor added, the Supervisor portion of the screen will show the newly added supervisor with a 

Supervisor Review Pending 

 

The supervisor will be notified and will need to log into the CSMD and approve/agree of the supervisory 

relationship. 

  



SURPERVISOR SCREEN 

Supervisor will log into CSMD. As soon as they enter correct username and password this screen appears 

directing them they have delegates waiting for approval. Click the box to go to “My Account” screen. 

 

  



Once the Supervisor clicks “My Account” this screen opens. The supervisor will see any approved delegates and 

any delegates awaiting approval.  As you can see this one is awaiting approval. 

  



Once the Supervisor clicks “Approve” You can see the successful message at the top. Also when you look at the 

delegate area the Supervisor now has the ability to “Revoke” this user is the Supervisor no longer supervises 

this delegate. 

 

  



APN or PA will now be notified of the approval and when they log into the CSMD their “My Account” show 

“Active” for the Supervisor (s). The APN or PA have the option to “Delete” this supervisor. 

 


